IMPUHSATO VTBEPXIIAIO
W.o. fiupekropa -

Ha 3acenanuu CoeTa yupexneHus BOV JIO «JIIIA Ne 16» r. Omcka
IMporoxon Ne  { Y, A L
Ot « 24 » cv;:fn,pw,M 20 /£ r. ° N 10.M. TopsHCKwHi

T

« 2 f[‘;)(ﬂf?fmum 20 18 r.

Ionoxenne 06 06paGoTKe MEPCOHANBLHBIX JAHHBIX
Or012keTHOTO 06Pa30BATETLHOIO YUPEKACHNS
AOMOJTHHTE]LHOTO 00pa3oBaHUA
«llerckas mxonaa uckycers Ne 16» ropoga Omceka
(penaxuus Ne 2).

1. O6mue mos1oxkeHus

1.1. Hacrosmee IMonoxernue no o6paGoTke NEPCOHANBHBIX JAHHBIX (Layee - ITonoxernue) BOY J1O
«JUIA Ne 16» r. Omcka paspaboTaHo B COOTBETCTBHH ¢ TpymoBBIM KomekcoM Poccuiickoit ®enepany,
Koncrutrynueii  Poccuiickoii Deneparun, I'paxmaHckuMm koxekcoM Poccuitckoit Oenepanuu,
OenepanbEpM 3ak0HOM «O6 HHPOPMAIHH, HHOOPMAIMOHHBIX TEXHOJIOTHIX B O 3aIIHTe uHpopManumy,
DenepaibHbM 3ak0HOM «O IIePCOHANBHBIX JaHHBIXY, IIpaBuiaMu BHYTPEHHETO TPYLOBOTO pacropsiika
BOY J10 «/IIIN Ne 16» r. OMcka.

1.2. Ilens paszpaborku IlonoxeHus: - oNpemeNeHHe MOPSAKA oOGpaboTKH IIEPCOHANTBHEIX JaHHBIX
pabotaukos BOY IO «/IUIM Ne 16» r. Omcka (manee — Vupexienus) Ha OCHOBAHHHM HOJHOMOYHH
orepatopa; ObCCleYeHHe 3aMTHI TPaB M CBOOOJ UeNOBEKA M IpaXIaHHHA, NpH 06pabOTKEe ero
IICPCOHANBHBIX TAHHBIX, B TOM YHCIIC 3AlIUTHI IPAB Ha HENPHKOCHOBEHHOCTD YACTHOM XKU3HH, TMYIHYIO H
CeMEHHYIO TaliHy, a TaKXe YCTaHOBJEHHE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHI, HMEOIHX JOCTYII K
NEPCOHATBHBIM JaHHBIM, 34 HEBBIIOJIHEHHE TPeOOBaHUH HOPM, PETyJIHPYIOMIUX 06pabOTKYy M 3aIuTy
IEPCOHATBHBIX JAHHEIX.

1.3. Iopsimok BBOJA B [eiiCTBHE U N3MEHEHHUS [10JI0KEe NS,

1.3.1. Hacrosmee ITonosxeHne BCTyHaeT B CUILy ¢ MOMEHTA €TI0 YTBEPKICHHUS pupekropom BOY 1O
«ALLIA Ne 16» r. OMcKka 1 IeiicTByeT 6eccpodHO, 0 3aMEHBI €r0 HOBBIM 110J10KEHHEM.

1.3.2. Bce n3menenns B [looxenre BHOCATCS IIPUKA30M.

1.4. Pexxum KOHDHIAEHIMATEHOCTH NIEPCOHAIBHBIX TAHHBIX CHUMAETCS B CIyYasX HX 00e3IHYMBAHHS
H 110 HCTEYEHHH 75 JIeT CPOKa X XPaHEHHS, HIIM MPOJNIEBACTCS. HA OCHOBAHMH 3aK/TIOUEHHS SKCIEPTHOM
KOMHCCHH Y YUPEKJICHHS, €CITH HHOE HE OIPENEIIEHO 3aKOHOM.

I1. OcHOBHbBIE OHATHS U COCTAB MEPCOHAIBHBIX JAHHBLIX PAGOTHHKOB

2.1. Jlna neneit Hacrosmero I1010KeHAS HCTIONB3YIOTCS CIIEAYIOLME OCHOBHbIE MOHATHS:

- [epCOHANbHBIC NaHHBIE PabOTHHKA - 00as HHPOPMANHMS, OTHOCALIAACS K ONpEIETCHHOMY HIIH
ONMpPEICIKIEMOMY Ha OCHOBAHMM TaKOH HH(OpMamuu pabOTHHKY, B TOM 4Hcie ero (paMuins, HMs,
OTYECTBO, IOJ, MECSL, Jara W MECTO DPOXIEHHS, aIpec, CeMeMHOe, CONHAIbHOE, MMYLIECTBEHHOE
TIONIOXXEHHE, oOpasoBaHue, mpodeccHs, JOXOxbl, Apyras uHdopmanus, HeoOXoauMas pabOTONATENO B
CBSI3H C TPYOBEIMH OTHOIICHUSIMU;

- 00paboTKa MepCOHANBHBIX JAHHBIX - COOp, CHCTEMaTH3alus, HAKOIUICHHE, XPAaHEHHE, YTOUHCHHE
(o6HOBIIEHNE, H3MEHEHHUE), HCIIOJIB30BAHKE, PACTIPOCTPAHEHHE (B TOM UHCIIE nepenada), 06e3TMYABaHUE,
6JI0KMpOBAHHUE, YHHUTOXKCHHE IIEPCOHAIBHEIX JAHHBIX PAGOTHHKOB Y UpeK IeHHS;



- KOH(UICHIMAILHOCTS NEPCOHANBHBIX IAHHBIX - 00S3aTEIBHOE IS COOMIONEHHS HA3HAYCHHOIO
OTBCTCTBEHHOI'0 JIMNA, IMONYYHBIIETO JOCTYH K IEPCOHANLHBIM JaHHBIM PabOTHHKOB, TpeGOBaHHE HE
AOMYCKaTh HX pacnpoCcTpaHeHHs: 0e3 coriacks pabOTHHKA WIIM HHOTO 3aKOHHOTO OCHOBAHHS,

- PaclpoCTpaHCH!E NEPCOHATBHEIX NAHHBIX - JEHCTBHS, HAIIPABICHHEIE Ha Mepeauy IePCOHATBHbIX
JAHHBIX PabOTHHKOB ONpENENeHHOMY KpYry JHN (Hmepefiada IepCOHATBHBIX JaHHbIX) WJIH Ha
03HAKOMIJIEHHE C EPCOHAIbHBIME JAHHBIMA HEOTPaHUYECHHOTO Kpyra JIML, B TOM YHCIie 00HApOJOBaHKE
TICPCOHANBHBIX ~ JAHHBIX PAOOTHAKOB B CPEACTBAX MACCOBOM HH(OpPMANMH, pasMelleHHE B
HH(OPMAIIOHHO-TENIEKOMMYHUKAIIHOHHBIX CETSX HIIH HpPEeIOCTaBJICHUE JOCTYNAa K I€PCOHAIBHBIM
JaHHbIM Pa0OTHHKOB KaKHM-JIMGO0 HHEIM CIIOCO6OM;

- HCIONB30BaHUE IEPCOHANBHBIX JAHHBIX - ACHCTBHA (OIEpalliy) C MEepPCOHANBHBIMH JAHHBIMY,
COBEPIIACMBIC NOIDKHOCTHBIM JTHIIOM YUPEKIACHHS B LENAX IPHHATAS PEMICHHEH MM COBEPLICHHUS HHBIX
NEUCTBUH, IIOPOXIAIOMIX FOPHIUYECKHE TOCIEACTBAS B OTHOIICHHA paGOTHUKOB 160 HHEIM 06pa3oM
3aTpardBaIOMKX KX IIpaBa H CBOOOIBI MM IIpaBa M CBOOOBI APYTHX JIHIL,

- OJOKHpOBaHME IEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue cbopa, CHCTEMATH3ALMH,
HaKOIUICHUS, MCIOJIL30BAHHS, PACIPOCTPAHEHHUs MEPCOHANBHBIX JAHHBIX PaOOTHHKOB, B TOM UHCJIE HX
nepeaaym;

" YHHYTOXCHHE IICPCOHANBHBIX JAHHBIX - JEHCTBHSA, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTE COICPXKAHME IEPCOHANBHBIX JAHHBIX B MH(POPMALMOHHON CHCTEME NEpPCOHANBHBIX
AaHHBIX pAabOTHHKOB MM B pe3yjibTaTe KOTOPHIX YHHYTOXKAOTCH MaTepHaJIbHBIE HOCHTEIH
NIEPCOHANBHBIX JaHHBIX PAOOTHHUKOB;

- O0C3IMYMBAHME IIEPCOHATBHEIX NAHHBIX - JICHCTBHS, B pe3yabTaTeé KOTOPHIX HEBO3MOXKHO
ONPENETUTE IIPHHAUIEKHOCTD NIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY;

- 06IIE/I0CTYTIHEIE IEPCOHANBHBIE TAHHBIE - MEPCOHATBHBIE IAHHbIE, JOCTYIl HEOTPAaHHYEHHOT'O Kpyra
JTIL K KOTOPBIM IPEIOCTABJIEH C COINacHs pabOTHUKA WIM HAa KOTOPHIC B COOTBETCTBHH C (elepaIbHEIMH
3aKOHAaMH HE PacpOoCTpaHseTcs TpeOOBaHKE COOMIONCHAS KOHPHASHIHAIEHOCTH.

- kH(OpMAaNus - cBeieHNs (COOOIIEHHS, JAHHBIC) HE3ABACHMO OT (GOPMEI MX IIpeICTaBICHHUS.

- JOKyMEHTHpOBaHHAas HMH(bopManus - 3aQHKCHPOBAaHHAs HAa MATEPHAIBHOM HOCHTENE IyTeM
AOKyMEHTHPOBAHUS MH(OPMALWS C PEKBU3UTAMH, HO3BOJSIOLIAMH OIpPEAETHTE TAKYIO HHOpMAanHIO
WM €€ MaTepHaIbHBINA HOCHTEb.

2.2. B cocTaB mepCOHANBHBIX JaHHBIX PaGOTHHKOB Yupexenus BXORAT JOKyMEHTEI, COepIKalIHe
MH(QOPMAIHIO O IACTIOPTHEIX JAHHBIX, 0OPa30BAHUH, OTHOIICHHH K BOMHCKOMN 00513aHHOCTH, CEMEUHOM
TTOJIOKCHHH, MECTE JKHTENBCTBA, COCTOSHHUH 3[0POBbL, & TAKXKE O MPEABIIYIIHX MECTAX HX PaGOTHL

2.3. KoMIieKc JOKYMEHTOB, COIPOBOXIAIOLIHI nporecc oGOpMIIEHHS TPYAOBBIX OTHOIICHHI
paboTHHKa B YUpexaeHHe IPH €ro IpHeMe, ePEBOLE 1 YBOJIbHEHHH.

2.3.1. Undopmanus, npencrapiseMas pabOTHUKOM IIPH TOCTYIUICHHHM Ha paboty B YupexaeHwue,
A0JDKHA MMETh IOKYMEHTaNbHYI0 $opmy. [Ipy 3aKI0OYeHHH TPYHOBOTO JOroBOpa B COOTBETCTBHH CO CT.
65 TpymoBoro kxomekca Poccuiickoit @enepaid MO, IOCTYNAIOINEEe Ha paboty, HpeabABISET
paboromarenio; {

- TaCTIOPT KT HHOU TOKYMEHT, YAOCTOBEPSIOMMI JINIHOCTS;

- TPYOBYIO KHIDKKY, 3a HCKIIOYEHHEM CIIy4aeB, KOTJa TPYNOBOH JOTOBOp 3aKMIOYACTCS BIIEPBHIC
UM pabOTHHK MOCTYHaeT Ha paGoTy Ha YCIOBHAX COBMECTHTENHCTBA, JHOO TPyAOBas KHHXKA Y
PabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOif M 110 APYTHM IIpHYHHaM;

- CTPax0BOE CBU/ICTENIBCTBO I'OCYJAPCTBEHHOTO EHCHOHHOIO CTPaXOBAHMS,

- IOKyMEHTEI BOMHCKOTO Y4eTa - Ul BOSHHOOGS3aHHBIX H JIUII, TIOJIEXAIKUX BOUHCKOMY YYETY;

- JNOKyMeHT 00 o0pa3oBaHMH, O KBAIMQHKALMH HIM HAJIHYMH CHENHATBHBIX 3HAHUH - IpH
TIOCTYIUICHUA Ha PaboTy, TPeOYIOIIyIO CleNHANBHBIX 3HAHUI WITH CIIENHANBHOMN [OITOTOBKH;

- CBUZICTENILCTBO O npucBoeHnn WHH (ipu ero Hanw4uu y paGoTHHKA).

2.3.2. Tlpu odopmienun paGoTHHKA B YdapexyieHue paGOTHHKOM OTAENa KaJpoB 3allQIHAETCS
yHuuupoBanHas ¢opma T-2 «JTimunas KapToyka pabOTHHKA», B KOTOPOHl OTPaXaroTCs CIICHYIONIHE
aHKETHbIC ¥ OHorpaduyeckue JaHHbIE pPabOTHHKA!

- obmwme ceemenus (®.M.O. paGorHHKa, mara POXICHHUS, MECTO PpOXACHHUS, TIpPaxKTaHCTBO,
obpasoBanue, IPoQeccus, CTax paboThl, COCTOSHHUE B Opaxe, IacIOPTHBIE JaHHEIE);

- CBEICHHS O BOMHCKOM YYeTe;



- IaHHEIE O IIpHEMe Ha pabory;

B nanbmeiimem B IMYHYIO KAPTOYKY BHOCSATCS:

- CBEJICHUS O IIepeBo/iax Ha APYTYIo pabory;

- CBEJICHHI 00 aTTeCTaIUH;

- CBEJICHHS O IOBBINIEHWH KBATH(HKAIMHY;

- CBEJIEHHS 0 IPODECCHOHATHHOIN MEPENOATOTOBKE;

- CBEJICHHS O Harpajax (IIOOIIPEHHUX), MOYETHBIX 3BAHUSAX;

- CBeZieHNs 00 OTImyCKax;

- CBEAICHHS O COLHANIbHBIX rapaHTHIX; )

- CBEJICHHS O MECTE JXHUTELCTBA M KOHTAKTHBIX TeIe(OHaX.

2.3.3. B otaene kanpoB YupexIeHHS CO3TAOTCA H XPaHATCS CIEAYIOIHE IPYIINbB JOKYMEHTOB,
ColepKalKe JaHHBIE 0 paOOTHHKAX B €AMHUYHOM HIIM CBOZHOM BHIIE:

2.3.3.1. loxyMeHTB], COzlepXallle TIepPCOHATBHEIC AHHBIE PabOTHHKOB (KOMILIEKCH! JOKYMEHTOB,
CONPOBOXIAIOIKE TIPOIeCC OGOPMIIEHHS TPYHAOBHIX OTHOWIEHHH NPH IpHeMe HA paborty, mepeBoze,
YBOJIbHEHHH; KOMILICKC MaTepHAJIOB 10 aHKETUPOBAHHIO, TECTUPOBAHUIO; IPOBENECHHUIO cOGeCe0BaHMit ¢
KaH/INTIaTOM Ha NOJDKHOCTB; MOJUIMHHHKA M KONHH MPHKA30B IO JIMYHOMY COCTABY; JIMUHBIE J€la H
TPYZAOBBIC KHIXXKH PabOTHHKOB; J€Na, CONEpXKallye OCHOBAHKS K NPHKA3Y IO JTMYHOMY COCTaBY; JIE€Ja,
COACpXAlle MAaTCPHAalbl  aTTECTALMM PaGOTHHKOB; CIYXEOHBIX pAaCCIENOBAHHM; CIPABOYHO-
MHGOPMALMOHHEI! GaHK JAaHHEIX IO TIEPCOHATY (xapTOTEKH, XXYpHAJIbI), HOJIHHHHKH H KOIHMH
OTHCTHBIX, AHATMTHYCCKAX M CIPABOYHBIX MATEPUANOB, MEPEJABAEMbIX PYKOBOACTBY YUpeXICHHS,
PYKOBOZTCIIAM CTPYKTYPHBIX MORpA3ACNCHHH; KOIMH OTYETOB, HANPABIAEMBIX B TOCYJAPCTBEHHEIE
OPTaHBl  CTATHCTHKH, HANOrOBBIC MHCIEKIHH, BBINIECTOSIIAE OPIaHbl YNUpABICHHA M APYTHE
YUPEXKICHHUS). ‘

2.3.3.2. JloxyMeHTanust 1O OpraHW3aLMH PaGOTHL CTPYKTYPHBIX IIOApa3sfeneHui (MOJOXKEHHS O
CTPYKTYPHBIX IIOIpAa3NeNCHAAX, NOJDKHOCTHBIE HHCTPYKIHH DPaGOTHHMKOB, NPHKA3bl, PACIOPIKCHHS,
Yka3aHHs PyKOBOJACTBA YUPEXAEHHS); JOKyMEHTHI N0 INIAHUPOBAHHMIO, YUeTy, aHAIM3Y W OTYETHOCTH B
4acTH paboThl ¢ MEPCOHAIOM Y UpeskIeHHUS.

II1. C6op, 06paboTKa H 3aMUTA NEPCOHAIBHBIX JAHABIX

3.1. Tlopsimok MOJTyYeHHns MepCOHaIbHBIX JAHHbIX.

3.1.1. Bee nepconaisHble nanHble paGOTHAKA YUpexaeHus CJIEZTyeT IMOJIy4aTh y Hero camoro. Eciu
TICpCOHANBHBIC JAHHEIC PAGOTHHKA BO3MOXKHO NOJNYYHTh TOJNBKO y TPEeTheil CTOPOHbL, TO paboTHHK
JOIDKEeH OBITH yBEZOMIICH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh IOJIyYEHO NUCHbMEHHOE COIJIaCHE.
JlolxHOoCTHOE JMIO  paboTofaTeNs JOIDKHO —COOGIIATH paboTHHKY VYdYpexaeHHs O IesX,
TIPE/IIONAraeMbIX HCTOYHHKAX M CIOCO0AX IOYYEHHS MEPCOHANBHBIX NAHHBIX, 4 TaKKe O XapaKTepe
TIO/VIEKAIMEX MOy ICHUIO IIEPCOHANBHBIX AAHHBIX M IOCIEACTBUSX OTKa3a PaGOTHHKA JaTh MHCHMEHHOE
COTJIacHe Ha HX MOJIyYEHHE. b

3.1.2. Paboroznarens He UMeeT mpaBa HONYYATh U 00pabaTeIBaTh EPCOHANBHEIE NaHHEIE paGOTHHKA
YUpexAeHns o ero pacoBoii, HAMOHATEHOM IIPHHALIEKHOCTH, TONMATHICCKIX B3ITIA1aX, PETUMTHO3HBIX
HIH QHIOCODCKEX YOEKAEHHSIX, COCTOSHUH 3[0POBbsI, HHTHMHOMN XH3HH. B ClTy4asx, HEIOCPEACTBEHHO
CBSI3aHHBIX C BOIpPOCAMH TPYJIOBBIX OTHOLICHHH, B COOTBETCTBHE co cT. 24 Koncturynmu Poccuiickoit
®Qenepauun paboToaTeNs BIpaBe MONYYaTh H 06PaGATHBATE JAHHEIE O YACTHOMN KU3HH paboTHHUKA
TOJBKO € €r0 MMUChMEHHOTO COTJIACHsl.

O6paboTka yKa3aHHBIX MEPCOHAMBHBIX JAHHBIX paboTHHKOB paboToxaTEIEM BO3MOXKHA TONBKO € MX
cormacust 6o Ge3 UX COrnacus B CeAyIOMMX CIydasix: '

- IEPCOHANIPHBIC TAHHBIE SBIIIOTCS OOIIEOCTYIITHBIMM;

- ICPCOHANLHAIC NAHHBIE OTHOCATCS K COCTOSHHIO 3710pOBhs paGOTHHKA U UX 06paboTka HeoOxoauMa
AL SQUATEL €TI0 XU3HH, 310POBbs MM MHBIX JKH3HCHHO BXHEIX HHTEPECOB JIMO0 XU3HH, 310POBbS HIIH
HHBIX U3HCHHO BXHBIX HHTCPECOB IPYTUX JIUI M IIOMyYEeHHE COITAcHsi PaGOTHHKA HEBO3MOXKHO,

- WO TPeOOBAaHWIO TOJHOMOYHBIX TOCYIApPCTBEHHBIX OpraHOB B Clly4yasx, NpeNyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.



3.1.3. Paboromarens BupaBe 00pabaThIBaTh II€PCOHANBHBIE [JaHHBIE PAGOTHHKOB TOJBKO € HX
MACHMEHHOTO COTJIACHS.

3.1.4. TIucemeHHOe coriacue paGoTHHKAa Ha OOpabOTKY CBOMX IMEPCOHANBHBIX JAHHBIX JIOJDKHO
BKJIIOYATh B ceOs:

- (haMuIMIO, MM, OTYECTBO, afipec CyOBeKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
YIOCTOBEPSIOWIETO €r0 JINYHOCTH, CBENEHHS O JaTe BhIJaul YKa3aHHOTO JOKYMEHTA W BBHIIABIIEM €rO
oprase; ; 5

- 11e1b 06paboTKH NePCOHATBHBIX JaHHBIX;

- CPOK, B T€4EHHE KOTOPOI'O JEHCTBYET COTIACHE, & TAKXKE TIOPSIOK €r0 OT35IBA.

3.1.5. Cornacue paGoTHrka He TpeOyeTcs B CIEVIONAX CAYYasX:

1) 06paboTka mepcoHANBHBIX AAHHBIX OCYIIECTBISETCS Ha OCHOBaHMH TpymoBoro xojekca P® mmm
HHOTIO (hefepabHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ LIeJIb, YCIOBHS IOMyYEHH s IIEPCOHANBHEIX JaHHBIX
¥ KpYT CyOBEKTOB, IIEPCOHAJIBHBIE JAHHBIE KOTOPHIX HOIEkKAT 00pabOTKe, a TAKXKE OINPEAEIISIOETO
HOJHOMOYHS paboToaaTeNs;

2) 06paboTka NepCOHANBHBIX JAHHBIX OCYHIECTBIISCTCS B IIENAX MCIIOJHEHHS TPYI0BOIO JOrOBOPa;

3) o6paboTka NMEPCOHANBHBIX JAHHBIX OCYIMECTBISIETCS JUIS CTATHCTHYECKHX MM HMHBIX HAy4YHBIX
1e7Ied IpH yCJIOBUH 0053aTeNbHOr0 00€3IMYHBAHNS TIEPCOHANTBHBIX JAHHBIX;

4) 06paboTka HEPCOHAIBHBIX IaHHBIX HEOOXOAMMA IUIS 3AIIWTH JKM3HH, 3J0POBbS HJIH HHBIX
XHU3HECHHO BaXKHBEIX HHTEPECOB PabOTHUKA, €CIIH IOydEHHE €TI0 COTIIACHS HEBO3MOYKHO. ‘

3.2. Ilopsnox 06paboTKH, MEpeNaud U XpaHeHHs IEPCOHAIBHEIX JAHHBIX.

3.2.1. PaGoTHHK Yupex/eHus IPeocTaBIsieT pab0THHKY OT/ENa KaIpoB YUpeKIeHHs JOCTOBEPHBIE
cBeleHus o cebe. PaboTHHK oTHena KagpoB YUpekKIEHHUS MPOBEPSAET JOCTOBEPHOCTH CBEINCHHM, CBEpST
JaHHBIE, IPEOCTABICHHBIE pAOOTHAKOM, C UMEIOIIUMUCS y PabOTHUKA JOKYMEHTAMH.

3.2.2. B cootBetcTBHH co cT. 86, r1. 14 TK PO B nenax obecnedeHus nmpas u cBOOOJ YeNOBEKA H
rpaxaanuna aupekrop (PaGotomarens) M ero mpeicraBuTend mpu oOpaboTKe MEPCOHANBHBIX JAHHBIX
PabOTHHKA TOJDKHBI COOOIATH CIIEAYIOINHE 00IMHe TpeGOBAHHUS:

3.2.2.1. O6paboTka HEPCOHANBHBIX AAHHBIX MOXET OCYINECTBIATHCA HCKIIOUHTENBLHO B IENAX
obecniedeHus COOMIOACHHS 3aKOHOB M MHBIX HOPMATHBHBIX NPABOBLIX aKTOB, CONEHCTBHA pabOTHHKAM B
TPYZOYCTPOHCTBE, OOYyYCHHH M TNPOABIKEHMH IO Ciyx0e, obecrieueHHs IHMYHOM O6e30MacHOCTH
PabOTHHKOB, KOHTPOJISI KOJMYECTBA U KAdeCTBA BBHINONHAEMOM paGOTHI M 0OECIEUEHHs COXPAHHOCTH
HMYIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa M COACpXKaHHSA, 00pabATHIBAEMBIX MEPCOHAIBHEIX JAHHBIX
PaGoronmarens nomkeH pykoBojctBoBaThes Kouctutymmedn Poccumiickodt ®enepanum, TpymoBbiM
kojekcoM Poccniickoit @enepanun U HHBIME QeaepabHRIMU 3aKOHAMH.

3.2.2.3. Ilpn npuHATHH penIeHH, 3aTparvBalOINX HHTEPECH paboTHuKa, PaboTomarens He HUMEET
IIpaBa OCHOBBLIBATHCS HA MEPCOHANBHBIX JaHHBIX paOOTHHKA, ITONyYEHHBIX MCKIIIOYATEIBHO B pe3yibTaTe
HX aBTOMaTH3HPOBAHHON 00pabOTKH WK 3JIEKTPOHHOTO TOTyYEeHHSL.

3.2.2.4. 3amuTa DEPCOHATBHEIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOIO HX HCIOJIB30BaHHS WA
yTpartsl obecneunBaercs PaboTonareneM 3a c4eT ero CpeNCTB B MOPSIJIKE, YCTAHOBJICHHOM (peiepalbHBIM
3aKOHOM.

IV. Ilepegaga u xpaHeHHe NePCOHATBHBIX JAHHBIX

4.1. Tlpm mnepemade mepcOHANBHBIX HaHHBIX paboTHHka PaGoTomarens MODKEH COOIIEONATH
ClIeAyIoumue TpeOOBaHUS: {

4.1.1. He coo6mars nepcoHabHEIE JaHHBIE PAGOTHHKA TPEThell CTOPOHe 6e3 MHCHMEHHOTO COTNIAcHs
paboTHHKA, 33 HCKIIIOYCHHEM CIIy4aeB, KOra 3T0 HEOOXOAMUMO B ENSIX MIPEeAYIPEKIACHHS YTPO3bI KU3HU
1 3I0POBEIO pabOTHHUKA, @ TAKOKE B CIIyJasX, yCTAHOBJICHHBIX (heepaTbHEIM 3aKOHOM.

4.12. He cooOmarh mnepcoHaNbHBIE JaHHbIE PabOTHHKA B KOMMEPYECKHX IEeiX Oe3 ero
IMCBMEHHOro corjacus. OO6paboTka MEpCOHANBHBIX [JAHHBIX Pa0OTHUKOB B LENAX MPOJBHIKEHHS
TOBAapoOB, paboT, yCIyr Ha pBIHKE IIyTEM OCYLIECTBICHHS MPSMEIX KOHTAKTOB C MOTEHIHAIBHBEIM
HOTpeGUTENEM € IOMOIIBIO CPEJICTB CBSA3H JAOIYCKAETCS TOJIBKO C €ro MPeIBapUTEILHOTO COITIACHSL.



4.1.3. IIpeaynpequTs M1, MOIYYHBIIHX NEPCOHANBHBIE JAHHBIE PAGOTHHKA, O TOM, YTO 3TH JAHHbIE
MOTYT OBITH HCIIOJBF30BaHBI JIMINb B HESX, MII KOTOPBIX OHH COOOIIEHEI, ¥ TpebOBaTh OT ITHX JIAIL
IOATBEPXICHUS TOrO, 4TO 3TO MpaBHIO cobimozeHo. JIuma, MONy4YHBIIME NEPCOHANLHEIE JAaHHBIE
paboTHHKa, 006s3aHB! COOIIONATh PEXHM CEKPETHOCTH. (KoHuaermmansaocTH). JanHoe ITonoxeHne He
pacnpocTpaHseTcs Ha OOMEH IEePCOHAIBHBIMH IAaHHBEIMH DPabOTHHKOB B IMODSJKE, YCTaHOBICHHOM
deneparbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Hepefady IEPCOHATBHBIX JAHHBIX PaGOTHHKOB B IpefiefiaX YuUpexIeHHs B
COOTBETCTBHY C HacTosmuM [lomoxxeHHEM.

4.1.5. Paspemate IOCTyn K NEPCOHANBHBIM JaHHBIM paGOTHHKOB TOJNBKO CHEIHMATHHO
YIOJTHOMOYEHHBIM JIMIIaM, TP 3TOM YKa3aHHBIE JIMNA AOJDKHBI MMETh IPABO IMOJIYYaTh TOJIBKO Te
IEPCOHANBHBIC IaHHBIE paOOTHHKA, KOTOPhIE HEOOXOIMMBI JUIS BHIIOJIHEHHS KOHKPETHOM (QyHKIMH.

4.1.6. He 3ampammBath HHGOpMALHMIO O COCTOSHHH 3[0pPOBbS PAabOTHHKA, 32 HCKIIOYECHHEM TEX
CBCIICHHH, KOTOPBIE OTHOCATCS K BOHNPOCY O BO3MOXXHOCTH BBIIOJHEHMS PaOOTHHKOM TPYyHOBOM
byHKIHH,

4.1.7. IlepenaBaTh HepCOHANBHBIE NAHHBIC PAOOTHHKA NPEACTABUTENSM DPaGOTHHKOB B MODSIKE,
ycraHoBineHHOM TpymosbmM kojekcom Poccumiickoit @enepanuu, ¥ orpaHu4uBaTh 3Ty HH(POPMAIHIO
TOJBKO TEMH IIE€PCOHAINBHBIMH HAaHHBIMH pabOTHHKA, KOTOpPBIE HEOOXOAWMEI JJI BBIIOJHEHHS
YKa3aHHBIMH NIPEICTaBUTENAMH HX QYHKITHH.

4.2. XpaHeHNE U UCIIONB30BAHNE IEPCOHATBHBIX JAHHBIX PAOOTHHKOB:

4.2.1. IlepconanbHele NaHHbIE PaGOTHUKOB 0OpabaTHIBAIOTCS M XPAHATCS B OT/ENE KaJpOB.

4.2.2. TlepconanbHble AaHHbIC PaGOTHHKOB MOTYT OBITH IOJNYYEHBI, NPOXOIHTH JATbHEHIIYIO
00paboTky m mepenaBaThCsA Ha XpaHEHHE KaKk Ha OYMaXKHbIX HOCHTENAX, TAK H B JNIEKTPOHHOM BHJE -
JIOKaJIbHOM KOMIBIOTEPHO! CETH M KOMIBIOTEpHOI nporpamme «Ilapycy.

4.3. Tlpn momydYeHHN IEPCOHANBHBIX [AHHBIX HE OT PaGOTHHKA (32 MCKIIOYEHHEM CIIydaeB, €CIIH
IIEPCOHANBHBIC IAaHHBIE OBUIM MPEAOCTaBIEHB! paboTOAATENIO Ha OCHOBAaHHH (PeIepabHOTO 3aK0HA MK
€CJIM EPCOHANBHBIC IAHHBIE SBIIAIOTCS OOMENOCTYIHBEIMHE) paboToaTeNs 10 Hadaia 00paGoTKH TaKAX
NEPCOHAIBHBIX JAHHBIX 00513aH NPEAOCTaBUTH PAOOTHUKY CIEAYIOIIYIO HHPOPMAIIHIO:

- HauMeHoBaHue ((pamMuIKs, UMs, OTYECTBO) U AJ[PEC ONEPATOPA WA €TO IIPEJCTABHTE]IS;

- Heab 00paboTKH MEPCOHANBHBIX NAHHBIX H €€ IPAaBOBOE OCHOBAHHE;

- Ipe/oIaraeMele M0JIb30BATENH NEPCOHATBHBIX TaHHBIX;

- YCTaHOBJICHHBIE HaCTOAIMMM PeepanbHbIM 3aKOHOM IIpaBa CyO'beKTa MIEPCOHANBHEIX JaHHEIX.

V. JocTyn K nepcoHaJbHBIM JAaHHBIM PaGOTHHKOB

5.1. IIpaBo nocTyna K mepcoHaIbLHEIM JAHHBIM pa0OTHHKOB HMEIOT:

- JUPEKTOpa YUpexXICHHUS,

- 3aMECTHTENb TUPEKTOPA;

- 3aMecTHTEINb aupekTopa mo AXJI; .

- COTPYJHUKH OTJIeTIa KaJIpoR;

- COTPYIHHKH OyXranrepuu;

- CEKpeTapb.

5.2. PaboTtHrKE OpraHu3anus B IefiIX 00eCeYeH s 3l Thl IEPCOHAIBHEBIX JaHHBIX, XPpaHSIIIXCS Y
Pa6oronarens, IMerOT npaBo Ha:

5.2.1. Tlonuyro nHOpMarHio 06 UX MEPCOHATHHBIX JaHHBIX H 06paboTKE 3THX JaHHBIX.

5.2.2. Cpobonnplii OecIUIaTHBIA HOCTYN K CBOHM MEPCOHAIBHBIM JAHHEIM, BKJIIOYas IIPaBO HA
TNOTyYeHHe KOMMM JIFOOON 3ammucH, copepKallel NepCOHANLHEIE NaHHbe PabOTHHKA, 33 HCKIIOUCHHEM
CITy4acB, IPEXYCMOTPEHHBIX (eAepaTbHBIM 3aKOHOM.

5.2.3. OnpezencHEe CBOMX MpeACTaBUTENEH TS 3AIUTHI CBOMX HEPCOHANBHBIX JAHHBIX.

5.2.4. loctyn X MEIUIMHCKON NOKYMEHTAIUH, OTPAXKAIOWEN COCTOSHAE HX 3/I0POBbA, C TIOMOIIBIO
MEJMIIUHCKOro paboTHHKA IO MX BEIOOPY.

5.2.5. Tpebopanme ot PaGoTonmarens yTOYHEHHS, MCKIIOYEHHMS HJIH HCIPABJICHHA HENOJHEIX,
HCBEPHBIX, YCTapEBINUX, HENOCTOBEPHBIX, HE3AKOHHO MOJNYYEHHBIX MJIH HE SBISIOIHUX HEOOXOIUMBIMU
s Pabotomatens mepcoHaNBHBIX JaHHBIX.



5.2.6. Ilomyuenue ot PaGotonarens

- CBEJICHHH O JIMIAX, KOTOPbIE HMEIOT IOCTYM K II€PCOHAIBHBIM JAHHBIM HIH KOTOPHIM MOXET GBITH
HPEOCTaBIIEH TaKOW TOCTYII,

- iepedeHb 00pabaTbIBAEMBIX EPCOHANBHBIX JAHHBIX U HCTOYHHUK HX TIOTYICHHS,

- CPOKH 00pabOTKH NEPCOHATBHEIX JAHHBIX, B TOM YHCJIE CPOKH HX XPAHCHHS,

- CBEZICHHA O TOM, KaKHe IOPUAMYECKHE TIOCTECTRHS s CyOBEKTa NIEPCOHATIBHBIX JAHHBIX MOXKET
TIOBJIEYb 32 CO00H 06paboTKa ero nNepcOHaNBHBIX JAHHBIX.

5.2.7. TpeboBanme wusBemenus PaGoTomaTeneM Bcex I, KOTOPBIM paHee OBUIH COOOIIEHBI
HCBCPHEIC MM HCIOJIHBIE NEPCOHAIBHBIC NAHHBIE, 000 BCEX IPOU3BENEHHBIX B HUX HCKIIOYCHHSX,
UCNIPABJICHHSX WM AOTIOIHEHHIX.

OG>xanopanue B yIIOTHOMOYEHHBIH OpraH 10 3alliTe MpaB CyOHEKTOB MEPCOHANIBHBIX JaHHBIX HIH B
CyZIeOHOM TOps/IKEe HEMpPaBOMEpPHBIE JEHCTBHS HWiIH Ge3zeiicTsus PabotomaTes npu 06paboTKe U 3aIuTe
€ro IEPCOHANBHBIX JTAHHBIX.

5.3. KomupoBarh ¥ gHenarth BHIINCKH HEPCOHANBHBIX NAHHBIX paboTHHKa pa3pemaercs
UCKITIOYUTENBHO B CIIYXEeOHBIX IEJISX.

5.4. Ilepemaua wHpOpManuu TpeTheldl CTOPOHE BO3MOXKHA TOJBKO IPH NHCBMEHHOM COTJIACHU
pabOTHHKOB.

VL. OTBeTcTBEHHOCTH 32 HAPYIIEHHE HOPM, PEry.IHpPYIOIIHX 00paboTKy M 3amUTYy
NEePCOHAIBHBIX JAHHBIX

6.1. PaGotHuxu OpraHusauue, BHHOBHBIE B HApyIICHHH HOPM, PETYNHPYIOIIUX MONIyYeHHE,
00paboTKy M 3aIMTy NePCOHANBHBIX TAHHBIX PabOTHHKA, HECYT QTUCIMIUIMHAPHYIO aIMUHHCTPATHBHYIO,
TPAXAHCKO-IIPABOBYIO HJIH YTOJNIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepalbHBIMA 3aKOHAMH.

6.2. Jlupextop YupexaeHus 3a HapylIeHHe HOPM, PEryJMpyromuX noIy4eHue, o6paboTKy U 3aimuTy
IICPCOHANBHBIX JAHHBIX PaOOTHHKA, HECET aIMUHHACTPATUBHYIO OTBETCTBEHHOCTH COITIACHO CT. 5.27 H
5.39 Kozekca 06 amMHHHCTPATUBHEIX MpaBOHAPYINEHUSIX Poccuitckoit Oenepanuu, a TakKe BO3MELIAET
paboTHUKY ymepO, NpPHYMHEHHBIH HENPAaBOMEPHBIM HCIOJIB30BAHIEM uHOpManMH, coaepKaIIei
[IepCOHANBHBIE JTaHHbIE pa0OTHHKA.



IIpunoxenne 1

Hupexropy
BOY 10 «/JI1IA Ne 16» r. OMcka

Ot

3ASBJIEHUE (COI'JIACHE)

(©.H1.0., K0IDKHOCTB, MACTIOPTHHIE JaHHbIE)

coryaceH(Ha) Ha-00paboTKy MOMX NEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH ¢ DeepatsHbM 3akoHOM «O
HNEPCOHANBHBIX JaHHBIX» Ha niepuoa padotsl B BOY O «J{IITH Ne 16» r. OMcka.

« » 20) g

(moxnuce)

IIpunoxenue 2

OBA3ATEJIBCTBO
0 Hepas[JallleHuH IEPCOHANBHBIX JAHHBIX PAaOOTHHKOB

A,

(bammus, uMst, 0TUECTBO)
o3HaKoMJIeH ¢ [TonoxenueM o 3amuTe, XpaHeHHH, 00paboTKe U Mepeade NEPCOHATBHBIX JAHHBIX
paborrukos BOY J1O «Jlerckas mkomna uckycers Ne 16» r. OMcka u 00s13y10Ch HE pasriiamark CBEJICHHU,
CoZiepKalye IEPCOHANIBHEIE JaHHbIC pA0OTHUKOB U yJamuxcs ((aMuins, HMs, OTIECTBO, AaTa H MECTO
POXJICHHS, afipec, CEMEHHOe, COMANBHOE IOJI0XKEHHE, 06pa3oBaHue, NPOPECCHs, TOXOIBI H APYTYIO
MH(pOPMAIHMIO), CTABIINE MHE H3BECTHBIMHA B CBA3H C MCIOJHEHHEM MHOIO JODKHOCTHBIX OOS3aHHOCTEH.
O OTBETCTBEHHOCTH 32 pasrIiallieHHe YKA3aHHBIX CBEICHHI IPeAyIIPer/IeH.

(mara) (noamwcs) (pacwndporka)



