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1. ObaacTs NpHMEHCHAH
Hactosmee [TonoxkeHne yCTaHAB/IHBAET CHCTEMY HOPMATHBOB W HOPM, Ha OCHOBE
KOTOPBIX PEANA3YETCA QYHKIMA HOPMUPOBAHIA TPy 14, CONEPHMT OCHOBHAIC MOMOKEHIA,
periaMeHTHPYHOLIHE OpraHu3auMilo HOPMHPOBAHHA Tpyia, & TaKke YCTaHaRTHBAcT
[opA10K NPoBEIeHHA HOPMATHBHO = ucenenoBaTeabeEnX pador no TpyILy B DHOAAESTHOM
ofpazoBaTenbHOM  YUPEHICHHN NONOAHHTENRHOTD  0Dpa3oBaHHA «[leTckan LIKONA
nexyects Ne 16» ropoaa Omeka (1anee YupemaeHne).

2, TepMHHBEI H OTIpe1CTENHA

B HacTORUIEM  AOKYMEHTE  NpPHMEHFIOTCH  CHElyIQIIHE TEpMHHBL €
COOTBETCTEYOLIMMH OTTpeieneHHAME:

2.1. Anpobauus — Npouecc BHEAPEHHR H orpanuyeHHBil (TECTOBH) TepHol
PEIYALTATOR NPOBEIEHHEIX paGoT (HOPMATHBHEIX MATEPHANOR, HOpM Tpy/la) B UEnAX
aHATMIA H HIYMEHHA HX BIMAHHE Ha TPYIOBOH NpoLSce {OCYLIECTRAREMYIO JAEATENBHOCTh)
B YCHOBHAX,  NPHOMMKEHHBIX K peAllBHBIM (haxTH4HeCKHM) H PE3Y/ILTATHBHOCTE
VHPEeHICHHA,

317 ATTecTOBAHHLIE  HOPMEL —  TEXHHUCCKH oboCcHOBaHHBIE — HOPMEL
COOTBETCTBYIONIME JOCTHIHYTOMY YPOBHIO TEXHHKH M TEXHOMOTHH, OpraHH3IalHKg
MPOMIBOJICTBA H TPY.IA.

2.3. BpesenHbie HOPMBl — HOPMBL Ha NOBTOPRIOUIHECH ONepaiiy, yeTaHOBIeHHbIE
HA TIEPHOA OCBOGHMA TeX HAH MHBIX BHIOB paBoT NpH OTCYTCTBHH HOPMATHBHBIX
MaTepHAnon IR HOPMHPOBAHUA TPy 4. BpemeiHele HOPMBI YCTAHABIMBAIOT HA CPOK 10
TPEX MECAUEB M 110 HCTEHEHHH ITOND CPOKA UX JAMEHRIOT MOCTOAHHBIMH HOPMAMHE.

2.4, 3ameHa H NepecMOoTp HOPM TPYAad — HEODXOIMMBI H 3AKOHOMEPHLIH NpoLlec,
TpedyiomHi COOTRETCTRYHOLIEH OPraHH3aluy KOHTPOIA HA VPOBHE VUPEKIEHHA W ero
nogpasfencHuii, ODbACHAETCH  3T0  CTPEMICHHEM paboronatens  NOBBICHTE
i GEKTHEHOCTE HCNOIRIORAHHA TPYA0BOIO MOTEHLHANA paBOTHHKOB, H3BICKATD PE3CPBbI.
yHecTh A06kIe BOIMOKHOCTH 1A NOBBILIEHHA ek THBHOCTH.

2.5. Hanpax@HHOCTE HOPME TPY/12 — OTHOCHTEIIBHAR peTHURHA, ONpeae AN
HeobXOJHMOEe HBpEMA JUIS  BhINOJHCHHA KoHkpeTHON  paboThl B KOHKPETHBIX
OPraHMIaIHOHHO-TEXHHUECKHX YCIOBMAX, NOKA3aTEIb HANPAKEHHOCTH — OTHOMWEHHE
HEeOGXO0IMMOro BPEMEHH K YCTAHOBIEHHON HOPME WITH haK THHECKHM IATPATAM BPEMEHH.

2.6. Hopma spesenn obCayAuBaHis — BEIHUHHA sarpar pabouerc BPEMEHH,
VCTAHOBNEHHAN BbLINONHEHHA EAHHHLEL pabor, OKalaHHA YCayr B olpeaeneHHbIX
OPraHU3aIHOHHO — TEXHHYCCKHX YCI0BHAX,

2.7. Hopma 3aTpar Tpyaa — KOAHYECTBO TPy A, KOTOpOE HeoDXOIHMO 3aTPATHTE Ha
KAUECTBCHHOE OKasaHHe YCIyr B OnpelentHHbIX OPrafH3AHONHO-TEXHHYECKHX
YCIOBHAX.

2.8, Hopma ofcnymuBaHHs - KOJNHHECTBO OBLEKTOB, KOTOpHE PpabOTHHE WA
rpyrina  paboTHHKOB COOTBETCTRYIOMEH  KBAIH(HKALUMH ODCHYRMBAIOT B TEHEHHE
eNMHMIL PaDOMErc BPEMEHHM B ONpENenEHHBIX OpPraHH3alMOHHG -  TeXHHUSCKHX
yenoBHAX. PAsHOBHAHOCTBIO HOPMBI oBCITyKHBAHMA ARIAETCH HOPMA YIPasIACMOCTH,
ONpe/le/AkOIIas HHCIEHHOCTh PaBoTHHKOB, KOTOPBIMM foMKEH PYKOBOIHTE OIAH



PYKOBOAMTENb,  |HOOBAS HOpMa OOCTYKMBAHMA YCTAHABIMBACTCR N0 CREIHEMY
MOKAIATEH 118 OJTHOPOIHBIX pabouix MECT.
29, Hopma 4HCAEHHOCTH - YCTaHOBJICHHAS — HHCIEHHOCTE paboTHHKOR

onpeaeiéHHoro NpodeccHOHaAILHO - KBATH(HKALHOHHOTO COCTaRa, HeoDXoauMas LN
BRITIONHEHHS KOHKPETHRIX OYHKUMA, OKa3aHHA YCIYT, BHINONHEHHA ONPEICICHHOTO
ofBEma paboT B onpeie/iéHALIX OPraHH3alHORHD - TEXHHHECKHX YCAOBHAN.

2.10. HopMHpOBaHHOE 3JajlaHHE — YCTRHOBACHHBIH HA OCHOBE YKA3UHHLIX BHIUE
BHIOR HOpM 3atpat Tpyaa obeém pabor/yemyr, KOTOPEIH paboOTHHK WIH  TRYNNE
pabOTHHKOB J0JI4Hb] BRITOAHATE/OKA34TE 33 pabouyio cueny (paboyHi eHSL), MECHLL HIH
B HHYIO eIHHHIY pabodero BpeMeHH. HopMHpOBaHHBIE 3ATAHUA pazpabaTeiBalOTeR HA
ocHoBe AefiCTEYIONIMX HODM 3aTpar Tpy¥Ia M MOIYT COjepxarh HHAHBHIyAIBHEIC W
KOATEKTHBHEIE 3aTpaThl TPYIA, YCTAHABIHBAEMBIE C YUETOM 3aNaHMid Mo MOBBILIEHHIO
MPOH3BOIHTEIBHOCTH TPyda M IKOHOMHH MATEPHAIBHBIX PECYPLOR. ITH  IATAHHA
VCTAHAB/IMBAKOTCA HCXOJA HI HMEIOUIMXCH HA KaKIOM paboueM MecTe BOIMOMHOCTERH.
MMosromy, HOPMHPOBAHHEIE RANAHHA B OTAH4YHME OT HOPM 3aTpat TpyAd MOryT
VCTAHARTHBATECA TONLKO JUIA KOHKpPETHOro pabouero MecTa, o ¢ VHETOM TOMBKO €My
OpHCYIHX  ocofenHocTell W BOIMOKHOCTEH MODHIH3IAUMH  PEICpBOB  NOBLILIEHNA
hHEeKTHRHOCTH TPY 14,

2.11.  OrpacneBme HOpPMEL -  HOPMAaTHBHBIE  MaTepHankl 1o TPYAY,
ApeAHaIHAYSHHEIS 18 HOPMHPOBAHASA TPY/a Ha paboTax, BRINOIHACMBIX B YHPEKICHHAX
OIHOI OTPAC/H JKOHOMHKH (3paBpooxpaneHie, 00PajnBAHHE H T.I.).

2.12. Oumfouno ycTaHOBIEHHbE HOPMB! (OIIHOOYHBIE) — HOPMBI TPYAa, TpH
YCTAHOBJICHHH KOTOPLIX HEMPAaBHIBHO YHTEHBI OPraHH3ALHOHHO-TEXHHHECKUE H ApyTHE
VCAOBMS WIH [ONYUEHB HETOYHOCTH TPH [MPHMEHEHHH HOPMATHBOB 110 Tpyiy o
MPOBEAEHHH PacHETOR.

2.13. Paszossle HOPMBl — HOPMATHBHEIE MATEPHATIBI 110 TPYIY, YCTAHABIHBAIOTCA HA
OTHENBHLE PaGOTHL, HOCSUIHME eIMHWYHBIA XapaKiep (BHCTUIAHOBLIE, aBApHILHBIE,
cayyaiiHeie W apyrae paboThl, HE MPelyCMOTPEHHBIE TeXHONOHedl), H IeHCTBYIOT, MOKa
7TH paboTEl BHINOMHAOTCA, €CIH N8 HHX HE BBCICHL! BPEMECHHLIC HAH NOCTOAHHBIC
HOPMBL.

2.14, Texuwueckn oDOCHOBAHHAA HOpMA Tpyaa — HOpMa, YCTaHOBIACHHAA
AHATHTHHECKHM METOLOM HOPMHpPOBaHHA M NpeIyCMaTpHBaomas Haubonee nonHoe M
ahheRTHRHOE HCNOAB3OBAHHE PADOHErD BPEMEHH,

2.15. YeTapeBiIHe HOpMbl — HOPMB! Tpyla Ha palorax, TpYAOSMKOCTh KOTORLIX
YMEHBIHAACH B Pe3y/ibTare oGuIero yAyMIIeHHA OpPraHM3alie NpOU3IBOACTER W TPYAA,
yBenMuenua  oOnémos  paBor,  pocta  MpoQECCHOHANEHOTO  Maciepira M
COBEPIIEHCTROBAHMA HABBIKOR PACOTHHKOR,

2.16. Mexorpacnessie HOpPMEI TpyJa — HOPMaTHBHBIE MaTepHalbl N0 TPYIY,
KDTOPBIE HCTIONBIVIOTCE U1 HOPMHPOBaHMS TpyAa PabOTHHKOB, 3aHATHIX BEIIOTHEHHEM
paboT No OAHHAKOBOH TEXHONOTHH B BHATOTHYHLIX OPraHW3AUHOHHO-TEXHHUECKHX
YCIOBHAX B PATTHHHEIX OTPACIAN IKOHOMMKH,

2.17. MecTHele HOpMBI TpyJa — HOPMATHBHBIE MATEPHATH N0 TRYILY,
paspaboTaHHbie H YTBEPRIEHHBIE B YUPEKICHHH.



[Ipumedanne: HMeble nNOHATHAS W TEPMHHBL, HCNONBIYEMLIE B HACTOSLIEM
[NogomeHnn, NPUMEHAOTCA B COOTBEICTBHH © JACHCTEYIOUIMM 38KOHOJATENBCTHOM
Poccuiickoii Degepaumn.

3. OcHOBHBIE HETH B 331340 HOPMHPOBAHHA TPYAa B Y upeisieHnn

3.1. Hopmuposaiie Tpyla HBIAETCH NPHOPHTETHRIM M HCXOIHBIM  IBEHOM
XOIAHCTBEHHOIO MEXaHHIMa, & TaKKe COCTABHOH HYacThiy OPraHH3auHl YNpasieHHs
nepcoHanoM, odecneynBan YCTaHORMEHHE HAYMHO-0DOCHOBAHHBIX HOPM  TPYJa H
onpelenéHHkX OPraHH3ANHOHHO-TEXHHYECKHX VCIIOBHAX s MOBLILIEHHA
siptperTiBroCcTH Tpyaa. | naBHoil 3anadeli HOPMHPOBaHMA TPYIA B YUPEeRIeHHH RRIAETCH
YCTanoBAeHHe 000CHOBAHHBIX, MPOIPECCHBHBIX MOKAIATENSH HOPM 3aTPAT TPYIA B Lensx
pPOCTa COBOKYNHOH NPOH3IBOIUTENBHOCTH H MOBBILIEHHA IPEHEeKTHBHOCTH HCOONb30BaAHHA
TPYI0BBIX PECYPCOB.

3.2, OCHOBHBIMH LENAMH HOPMHPOBAHHA TPYIA B Y UpesIeHHH HRIRETCH:
- CO3JAHME VCIOBHA, HEOOXOIHMBIX JITA BHEAPEHHUA PALMOHANBHEIX, TEXHONOMHYECKHX M
TPYAOBLIX TIPOLECCOB, YIVHIIEHHA OPraHd3aliy Tpyaa;
- obecrievenne HOPMATBHOIO YPOBHA HANPAKEHHOCTH (HHTEHCHBHOCTH) TpyIa npu
BRITIONTHEHHH paboT, OKa3anii MyHHUHTIATBHEIX YEIYT;
- IVIAHOMEPHOE CHHMEHHE TPY10eMKOCTH paboT, yeIyT;
- MOBbIIIEHHE IPPEKTHBHOCTH DOy AHBANNA noTpedHTenell MYHHITHNATBHBIX YCAYT

3.3. UCHOBHBIMH 334a4aMH HOPMHPOBAHHS TPYaa B YupeskIeHuH ABIRIOTCA!
— paspaboTKa Mep NO CHCTEMATHHECKOMY COBEPIIEHCTHOBAHHIO HOPMHPOBAHKA TPV Ia;
~ AHANH3 ¥ ONlpede/IeHne ONTHMATBHEIX 3aTPaT TPYaa Ha Boe paboTel H YCIYIN;
— paspaboTKa HOPM H HOPMAaTHBOB [UTA HOPMHPOBAHHA TPY/1a HA HOBBIE H HE OXBAYEHHbIC
HOPMHPOBaHUEM 00OPY I0BAHME, TEXHOTOTHH, paboThl H YCIYIH,
—OPraHd3alHA  CHCTeMarTHueckoR  paDoTel 10 CBOEBPEMEHHOMY  BHEIPEHHIO
paipaboTasHBIX HOPM ¥ HOPMATHEOB 10 Tpyay M obecrneyeHHe KOHTPOIA 3a HX
NPaBHIIBHBIM IPHMEHEHHEM !
~ ONpeneeHHs YHCIEHHOCTH PAabOTHHKOB M0 KOIHYMECTEY, YPOBHIO HX KBATH(HMKAIHH Ha
OCHOBE HOPM TPY.a, & TAKKe HOPMBl YHCNEHHOCTH paloTHHKOR, HeoDXoauMoro ans
BBRIMOTHEHHA [IAHUPYeMOT0 00BEMa paboT, VEIyT:
— BRIARIEHHWE H COKPAIlEHME HepalHOHANBHBIX 3ATpaT paboverc BpEMEHH, YCTPaHEHHE
foTeph pabouero BpeMeHH H MPOCTOes Ha pabotHX MecTax.

4. Hopmarnsusie MaTepHaibl H HOPMEL TPYIa, NPHMEHSEMBIE B YupesieHun
4.1. OCHOBHLIM BHIOM HOPMAETHBHLIX MATEPHAIOB MO HOPMUPOBIHHIO TPYIa B

YHUpeRaeHHH ABIAI0TCA TeXHHYeckH 0DOCHOBaHHbIE HOpMBL Tpyaa. K HEM oTHOCHTCS!
- BIMHBIE H THIIOBLIE HOPMBI,
= HOPMB!, YCTAHOBJIEHHBIC HA OCHOBE MEKOTPACAEBRIN H OTPACIEBBIX (BENOMCTBLHHLIX)
HOPMATHBOB MO TPYIY;
- HOpPMBl, YCTAHOBJEHHBIE 110 MECTHRIM HOPMATHBAM [0 TPYOy, ABIAIOIMEcH Ooaee
NPOrPECCHBHRIMH, HeM MEXOTPAC/IEBbIe HIIH OTpaciessle ( BeAOMCTBEHHbIE ) HOPMATHERI
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MECTHBIE HOPMBI, YCTAHOBISHHBIE AHATHTHYECKHM METOIOM HOPMHUPOBAHMA C YHETOM
TEXHHYECKHX IAHHBIX O IPOH3BOIMTENBHOCTH OOOPYNOBAHIH, Pe3yIbTATOR MIYHCHHA
satpar pafiouero speMety, TpeboBaHMi HAYUHON OPTAHH3ALAN TPYIA.

42. B Yupemnenun B kasecTse 5a30BbiX noxazareneil npi paipaboTKe MECTHBIX
HOPM TpyIa, pacuére NpoH3BOAHEX noKasarenei, B UelAX OpraHH3alHdHd H YTIpasIcHHA
NEPCOHANOM  MCTIONBLIYIOTCH  MEKOTPACMEBRIE W OTPACHEBRIC popMbl  Tpyaa. Tlpu
OTCYTCTBHH MEMOTPACNEBRIX M OTpACcHeBLIX HOPM TpYAa YHpemIcHHE pazpabarhiBaeT
MECTHRIE HOPMBI TPY A4,

43, [lo chepe npuMeseHWs HOPMATHBHBIE MATEPHATH MONPAINEIMOTER WA
MEAKOTPAC/ICBEIE, OTPACAEBRIE H MECTHBIE HOPMLI TPY14.

- MEMOTpacieBhle HOPMEI TPYJd - HOPMATHBHBIE MATEpHAIL Mo TRYILY, KOTOphLE
HCTIOABSYIOTCA [I1A HOPMHPOBaHHA TPyAa pabOTHHKOSE, 3aHATHIN BRITOIHEHHEM pabot no
OMHAKOBOH TEXHONOTHH B AHATOTHYHAIX OPTAHHIALHOHHO-TEXHHHECKHX YCIOBHAX B
PA3THYHEIX OTPACAAX IKOHOMHER,

- OTPAC/ICBRIE HOPMEI TPY /A - HOPMATHBHEIE MATEPHANE! NO TRYZY, NPEAHAIHAYEHHEIE LA
HOPMHPOBaHHA Tpyaa Ha paboTax, BLIMOMHREMBEIX B YHPCEIACHHAX OIHOH  OTpacnn
3KOHOMHEH (0BpazoBaHie, KyIETYPa, 3IPaBoOXPAHEHHE W T.01. ),

- MecTHble HOPMEI TPYZIa — HOPMAaTHBHbIE MaTepHalbl mo TPYIY, pazpaboTaHHEIE M
YTREPHICHHBIE B YHPEHISHHH.

4.4, TlocTosHHBle HOPMB! pa3pabaTeiBAOTCH W YTBEPHKAAOTCA HA CPOK HE Gonee 5
AET H HMEIOT TEXHHHECKY ) 000CHOBAHHOCTS.

4.5. Hapsamy ¢ HOpMaMH, YCTRHOBNEHHBIMH HA CcTaOWIBHBIE 110 OPraHH3aIHOHHO-
TEXHMMECKHM VCI0EMAM paboTsl, NIPHMEHAKOTCE BPEMEHHEIE H PA30OBLIC HOPMBI.

- BpEMEHHBIE HOPMB! — HODMbI Ha NOBTOPAIOIIHECH ONEPALIH, YCTAHOBNSHILE HA TIEPHOA
OCBOCHHS TEX WA HHEIX BHAOR paboT NpH OTCYTCTBMH HOPMATHRHEIX MAaTepHAIOB A
HOPMHPOBAHMA TPYAa. BpemenHsie HOPMbI YCTAHABIMBAIOTCA HA CPOK [0 TPEX MECHLER H
M0 HCTEHEHHID 3TOTO CPORA MX 3AMEHAIOT NOCTORHHLIME HOPMAaMH.

- Pa3oBbIe HOPMbI — HOPMATHBHBIE MATEPHANB] [0 TPYY, YCTAHABTHBAIOTCA HA OTASTRHAIE
paBOoTh, HOCATIIHE SAHHHYHbI XapaKTep (BHEIIAHOBbIE, aBapHHHBIE H T.1.) H aeilcTeYIoT,
NoKa OTH padoTe  BRINOMHAIOTCH. (HH  MOIYT OblTh pacHeTHRIMH MW ONBITHO-
CTATHCTHHECKHMH.

5. MMopanok opranu3aliig YCTAHOBICHHH, JAMEHBI H IEPECVMOTPA HOPM TRy

5.1. PaspafoTka HOPMATHBHEIX MaTEPHANOB MO HOPMHDOBAHHID Tpyda &
YYPE#/ICHHH OCHOBAHO HA MHHUMATHBE paboTojlaTens WM MPEACTRRHTEILHOTD OpraHa
pafOTHHKOB.

5.2, [lpu paspaborke (onmpefeieHHH) CHCTEMBl HOPMHPOBaHMA Tpyda B
Vapesaenun (POPMHPYETCH KOMILIEKC PELIEHWH, YCTAHABIHBACMBIX B JOKAIBHBIX
HOPMATHBHBIX AKTAX YUPEHISHHA, OTIPeie A OLIH:

- NpHMeHsoNHe B YypesieHHH HOPME TpYa no BRiaM paboT U paboquM MECTaM 1pH
BRIMOMHEHAN TeX MM MHBIX BHAos pabor ((pyHKUMI) (aanee — HOPMB TPYAa), a Takse
METO/B! B CIIOCODE HX YCTAHOBIIEHHS;
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- NOPAJIOK H YCNOBHA BBEJACHHA HODM TPY/A NPHMEHHTEILHO K KOHKPETHOMY pabouenmy
MECTY,

- MOPAACK H YCJOBHS 3aMEHBI M TIEPECMOTPa HOPM TPYJa [0 Mepe COBEpILCHCTEOBAHNA
WK BHEIPEHHS HOBOH TEXHHKH, TEXHONOTHH, NPOBEICHHS OPTaHH3ALHOHHBIX THOO HHBIX
MEpOTPHATHIL, OGecTIedHBAIOIIMX POCT NMPOHIBOJIHTEILHOCTH TPY/A, a TAKKE B CAYHARK
MCTIONBIOBAHHA (HINYECKH # MOPATEHO YCTApeBIIEro oDOPY I0BAHNA]

- MEphI, HANPABIEHHEIE HA CODIIOICHHE YCTAHOBICHHBIX HOPM TPy Zia.

5.3, JameHa W mNepecMOTP HOPM Tpyla MPOHIBOAMTCA B UENAX NOBRILICHHA
3diheKTHBHOCTH MCIIOIB3I0BAHNA TPYA0BOrO NOTEHIMATA PaDOTHHKON, @ TAKKE B Cyyae
NpHMEHEHHA YCTAPEBIIHX HOPM H OLIHG0MHO YCTAHOBIEHHBIX HOPM.

OwnbouHO YCTAHOBIEHHEIE HOPMBl — HOPMBl TPYZA, MPH YCTAHOBICHHH KOTOPLIX
HENPARMALHO YUTEHB! OPTAHH3AIHROHHO-TEXHHYECKHE H APYTHE YCI0BHA HIH A0TYIICHbI
HETOUHOCTH TIPH NPAMEHEHHH HOPMAaTHBOB N0 TPYIY U NMPOBEIeHHH PAacHeTOBR.

YeTapeBine HOPMBl — 3TO HOPMBI Tpyiaa Ha pabortax, TPYAOEMKOCTE KOTOPLIX
YMEHBIIHIACkK B peiyibTaTe obuiero Yiy4llleHHs OPraHH3alHH MPOH3IBOACTEA W TPYIa,
vBenHueHHs  obwema  pabor,  pocrta  OpodeccHOHAllBHOID  MAacTepoTRa M
COBEPUIEHCTBORAHUS HABLIKOB PabOTHHKOB.

5.4, HopMBl 3aTpaT Tpy./1a MOrYT ObITk YCTAHORICHBL IBYMA METOIAMH!

- QHATHTHYECKHH MeTo] — B YupemIeHHH OCYUIECTBASETCH [ACTANBHLIN aHamwi w
NPOSKTHPOBAHHE ONTHMATLHOTD TPYAOBOTO NPOlUECca, MOIBONSIOUINE  ONpeneHTh
oBOCHOBAMHBIE  HOPMEIL,  BHEIApEHHE  KOTOPBIX  CNOCODCTBYET  MOBBIICHHI

MPOHIBOANTENLHOCTH TPYAA H HDeKTHBHOCTH HCTIOILIOBAHISA TPYIOBBIX PECYPCOB!
- CYMMEpHEI MeTOI — PHECHPYeT (PaKTHHECKHE 3aTPaThi TPYIA M NPOBOJHTCA HA OCHOBE
CTATHCTHHECKHX OTHETOB O BLIpaboTke, 3aTpatax BpeMEHH Ha BhITOAHeHHe paboThl 3a
npefiecTayoumiil nepuon, [piMenaerca Npy HOPMUPOBAHIH ABAPHHHEIX WIH OMNLITHIX
paboT.

5.5, Hopmei, pazpabaTbiBaeMble Ha OCHOBC AHATHTHHECKOrO METOOA. RBIRKITCH
0DOCHOBAHHBIMMN, YCTAHORNEHHRIE CYMMAPHLIM METOI0M — ONbITHO-CTATHCTHHECKHMH,

5.6, PazpaboTka ODOCHOBAHHBIX HOPMATHBHBIX MATEPHANOB OCYLIECTHARCTCA
OIHHM H3 CNOCcO00B AHATTMTHYECKOI O METOIA HOPMHPOBAHKA:
- AHATHTHYECKH-HCCISA0BATENLCKHIE CTIOCOD — 3aTpartel padovyero BPeMEeHH (10 KauI0MY
MEMEHTY  HOPMHpYEMOil  Onepally  ONpeieisioT Ha OCHOBE aHATH3IA  TaHHBIX,
MOTYHEHHBIX B pesyibTare HaBI0AeHWs 33 BLIMONHEHHEM 3TOH ONepalHl Ha paboueM
MECTE, HA KOTOPOM OPraHH3alHa TPYIa COOTBETCTBYET MPHHATHIM YCIIOBHAM!
- AHAAMTHYECKH-PacHeTHB cnocol — 3arpars! Tpyaa Ha HOpMupyemywo paboty
ONpEACISIOT N0 HOPMATHBAM TPY/a Ha OTAENbHBIE WIEMEHThI, paspabotannpie panee Ha
OCHOBE HCCMENOBaHWi, WM pPACHETOM, HCXO[S M3 NPUHATRIX PERHMOB  padoThl
TEXHONOTHYECKOTO 0D0PY 10BAHHA.

5.7. llpu paspaboTke HOPMATHBHBIX MATEPHANOB M0 HOPMHPOBAHHIO TPpY1d B
VypexaeHHH HeoOX0IHMO NPHASPKHBATECA CALAY LMY TpedoBanit:
- HOPMATHBHBIC MaTEPHAIbI 110 HOPMHPOBAHHIO TPYIAa NOAXHE ObITh pa3paboTaHil Ha
OCHOBE METONHHYECKHX PEKOMEHJAUMI, YTBepMICHHBIX [I8 BHIA JKONOMMUECKOH
NERTEIBHOCTH;



7

-HOPMATHBHBIE MATEPHATH [0 HOPMHPOBAHHIO TPY.AE A0AHEB ObIThH 000CHOBAHE HCXO/1H
H3 HX NEPHOI0B OCBOCHHS;

- npoBedcHHe anpobalHH HOPMATHBHEIX MaTepHantoB B TedeHHe He wenee 14
KATCHIapHBIX [IHEeH;

- npu opMHPOBAHHH Pe3YNETATOR MO0 HOPMHPOBAHMIO TPYAa AOKHO OBITE YUTEHO
MHEHUE MPeICTaBHTENBHOTO Opraia paboTHHKDS,

5.8. Hopmel Tpyaa, paspaboTaHHbie ¢ Y4ETOM YKa3aHHBIX TpefoBaHHA Ha YPOBHE
YypesaeHHA, HBIHIOTCH  MECTHBIMH M YTBEPAAAKOTCA NPHKAIOM PYKOBOIHTENN
Yupesiaenns.

5.9. lIlepecmorp THNOBEIX HOPM Tpyla B COY4asx, [OpelycMOTPeHHLX
jakoHOogaTenscTeOM  Poccwiickoli  @enepaumny,  yCTAHABIMBAETCA B [OPAIKE,
YCTAHOBIEHHOM U8 WX paipaloTky H YTBEPHISHHE,

5.10. B cayuasx, Korga OpraHM3alHOHHO-TEXHHWYECKHE YCIOBHA Y4peXIeHUWHA
NO3IBONAAKT  YCTAHOBHTL HOPMB  DOlee NPOIPECCHBHLIC, YEeM  COOTBETCTBYHOLIHE
MEHOTPACIEBRIE WIN OTPAC/TEBEE, THHO NPH WX OTCYTCTBHH, paipadaThiBAOTCA MECTHLE
HOPMBI TPY A4,

5.11. ¥YcranoeneHue, 3aMeHa H NEPECMOTP HOpM TpyAa OCVIUECTBAAETCH HA
OCHOBAHHH NPHKa3ad PYKOBOOHTENN YHPewIeHHA ¢ Y4ETOM MHEHHA NPEICTABHTEIRHOTD
Oprasa paboTHHKOB.

5.12. 006 ycraHoBaeHHH, 3aMeHe M MepecMOTpe HOPM Tpyla pabOTHHKH JONWEHE
OBITH HIBELIEHB He TMO3IHee, 4eM 3a asa mecsua. OO VCTAHOBAEHHH BpPEMEHHBIX H
PAIOBRIX HOPM TpY1a paboTHUKM NO/EHL OBITH HIBEINEHBl 710 HAYATA BRINOIHEHHS
pabor. [lpH 3aKmOYEHHH TPYIOBOrO JOroBOpA ¢ pabOTHHKOM  PeKOMEH[yercH
O3HAKOMHTE €10 ¢ HopMami Tpyaa, B cayuae yeranosneHHs paboTHHKY HOPM BPEMEHH Ha
BRIMONHEHHE paboT (OKA3aHHE YCIyr) HAH HOpM ODCIYHMHBAHHA PEKOMEHIYETCH B
TPYAOBOM NOTOBOpe € pabOTHHKOM YKA3aTh, 9TO WX BLINOJHEHHE OCYLIECTBIHETCR B
Npeenax yeTaHORIEHHOH eMy NPoJ0TIHHTEIBHOCTH paboyero BpeMeHH.

5.13. Tlopagox wisemienus  pabOTHHKOB  yoTaHasnuBaetcs  paboTonarenem
CAMOCTOATENILHO,

5.14. He pexe 4em pa3 B JBa roja paGoTHHEK, HE KOTOPOro BOANOKEHE (DyHKUHK NO
OPradH3alie M HOPMHPOBAHHKY TPV, NPOBOIHT MPOBEPKY H aHATHI IeHCTBVIOLIMX
HOPM TPYa Ha WX COOTBETCTBHE YPOBHIY TEXHHKH, TEXHOIOIHH, OPraHHIalMH Tpyia =8
Yupesenun. Yerapesuie H 0mHO0YHO YCTAHOBACHHBIE HOPMBE TTOUTEAAT NEPECMOTPY,
[epecmoTp ocyIECTRNAETCH B CPOKH, YCTAHABIHBAEMBIE PYKOBOIHTENEM YUPEKICHHA,

5.15. lepecsoTp HOpPM TPYaa B cay4asx, NPelyCMOTPEHHBIX 3AKOHOJATEIBCTBOM
Poccuiickoit  Peaepauuy, OCYUECTRIAETCA B  NOPAAKE, YCTAHOBJICHHOM TR HX
paspaboTky W yTBepkIeHuA. [lepecMoTp OCYIIECTRINETCA HMepe3 Kawakle 5 JeT ¢ JaThl
VTBEP#ICHHS HOPM TpY A,



6. Mopaaok coraacoBanns U YTBEPAICHHA HOPMATHBHBIX
MATEPHAIOB 10 HOPMHPOBAHHID TPY1a

6.1. OueHKa YPOBHA IEHCTEYIOUWMX HOPMATHBOBR MO TPYAY [POBOAMTCA NyTéM
aHATH3A HOPM, PAcCHHTAHHBIX MO 3THM HOPMATHBAM, C TPOBENEHHMEM BRIGOPOHHAIX
MCCTeAOBAHME H H3YYeHHA THHAMHEH BLINOIHEHHA NOKalaTeneld HOPM BRIpabOTKH.

6.2. Ilpy ocyiecTRICHHH NPOBEPKH HOPMATHRHLIX MATEPHANOR N0 HOPMHPOBAHHIO
Tpyaa B Yapexaenun HeoOXoMHMO BEINOMHNTE ClleayiolHe paboTsl:
~ MPOBECTH AHANM3 BBINOMHEHHS HOPM TPYOA, YCTAHOBNEHHRIX B YUPeHIeHHH
(MPOBOIMTCH EHETOIHO), TIPH NEPEBEINONTHEHHHA HIH HEBBINOIHEHHN HOPM Tpyaa na 15%
i Gonee HeobxoIHMa OPraHN3aLIA POBEPKH NMOKasaTe e HOPMATHBOB H HOPM TPV,
— H31aTh TOPHKA: O MNPOBEICHHH TIPOBEPKH HOPMATHBHEIX MaTEPHANOR ¢ YKalaHHeM
nepHona;
— VYCTAHOBHTH OTBETCTBEHHOE NOIpa3leneHHe 3a [pOLece MPOBEpKH HOPMATHBHLIX
MATEPHATOB 110 HOPMHPOBAHHEO TPY 1A,
— co3aaTh paboayEo MPYIINY ¢ NPHBIEYeHHEM MpeICTABHTEILHOID Oprada paboTHHKOB!
— MPOBECTH BEIDOpOUHEBIE HCCAe0BaHMs, 0OpaboTKY pPe3yIbTaTos;
~ PACCHHTATh HOPMEI H HOPMATHERL 110 BRIOOPOYHBIM HCCIEI0BAHNUAM]
— YTBEPANTh HOPMATHBHBIC MATEPHANEL.

6.3. llopsiok COTMACOBAHHA M YTBEPHUICHHA [IOKAIBHBEX — HOPMaTHBHBIX
MATEPHANOB;
- pabotonarens, pajpaboTaHHBle  HOPMATHBHBIC  MATEPHATEl  Hanpasiier B
fpeACTABMTENbHBIH Oprad paboTHHREOB 118 YHETa MHEHHR;
- MpencTaBHTE LHBIA Oprad paloTHHKOB, MPH HECOrNacHM ¢ noiuumkell pabotozarens
AOMKEH NPEeAoCTaRHTh MHChMEHHOE 0DOCHOBAHME CBOCH NO3IMLUHH, TPH  3TOM
paboTonare/s WMEET NPas0 YTEEPAHTE HOPMAaTHBHLIE MaTepHaibl De3 NOTOKHTEILHOH
OUEHKH NPeJICTABHTENBHOTO Oprada paboTHHKOB;
- B CIVHA¢ OTPHLATENBHOH OLUEHKH HOPMATHEHAIX MATCPHAIOR 10 HOPMHPOBRHHID TPY/a,
KOTOpsle VTBEpHAcHbI paboTomateneM, NPeACTABMTEIBHEIN opran palOTHHKOB HMeer
OCHOBAHMA [U1A NoAaul Xanofel 0 PACCMOTPEHHS €ro B oy 1e0HOM nopsilke.

6.4. PaBotonarens M fpei1cTaBHTeNbHEI opraf paboTHHKOB JONAHEL
- PashACHHUTL PAboTHHKAM OCHOBAHMA 3AMEHB! HWIH NEPECMOTPA HOPM TPYIA H YCIOBHS,
[PH KOTOPBEX OHH J0JAHB] IPHMEHATHCR;
- NOCTOAHHO MOAJEPHBATL H Pa3BHBATh HHHUHATHBY pPabOTHHEOB MO NEPecMOTPY
AeHCTBYIOIINY H BHEIPEHHIO HOBLIX, DO7ee NpOrpeccHBHLIX HOPM.

7. Hopuiaok BHeApeHHS HOPM Tpyaa
7.1 YreepwifuHble B YCTAHOBIEHHOM MOPAIKE HOPMATHBHEIE MATEPHANkl IR
HOPMHPOBAHUA TPYia BHEAPAKTCA HAa pafodne MecTa YHpeaIeHHA B COOTBETCTBHH C HX
obnacTeo NpuMeHeHHa u cdepolt AelicTBHA HA OCHOBAHHH NPHKA3A IHPEKTOPA C YYETOM
MHEHHA NPeACTABHTEARHOMD Oprada paboTHHEOR,
7.2, Jna obecnevenus MHIeKTHBHONO BHEAPEHHA W OCBOSHHA HOPMATHBHBIX
MATEPHANOR B YupesieHHH caelyer NPOBEcTH CIEAYIOUIHE MEPOTIPHATHS.
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— NpOBEPHTH OPraHH3AUHMOHHO - TeXHHYECKYHD MOArOTOBICHHOCTY pabouMx MecT K
paboTe 0O HOBMIM HOpMam (HACKONBLKO OPTaHHW3ALUMOHHO - TEXHWHMECKHE YCIOBHA
BRIMOAHEHMA padoT  COOTBETCTBYIOT  YCAOBHAM,  OPEAYCMOTPEHHRIM — HOBLIMH
HOPMETHEHLIMHE MaTEPHATAMH ),

— paspaboTaTe M peamTH30BaTh OPraHH3ALHOHHO - TEXHMMECKHE MEPONPHATAA NO
YCTPAHEHHIO BHINBIEHHBIX HEJOCTATKOR B OPTAHH3ALMK TPYAA, a TAKKE N0 YIYHIIEHHIO
yenosuit TPy aa;

— OIHAKOMMTE ¢ HOBEIMH HOPMAMH BPEMEHH BCeX paBoTalOIINY, KOTOPEe BYIYT paboTath
M0 HHM, B CPOKH COTNACHO 3akoHonatenscTey Poccuiickoil denepailny.

7.3. O3HaKOMIEHHE ¢ HOBBIMH HOPMAMH JOMKHO CONPOBOXNIATHCA NMPOBCACHHEM
MACCOBOIl pasbACHHTENBHONR paboThl, MHCTPYKTEXE pPalOTHMKOB, @ B HEOOXOIMMEIX
cayHasx # obyueHnem ux paboTe B HOBBIX OPTAHH3ALHOHHO - TEXHHYECKHX YCIOBMAX,

7.4, Ecnu npu mpoBefeHHH YKa3aHHON NOAroTORHTENbHON paboThl BEIACHHTCA, HTO
B YupemIeHuM CYIIECTBYIOIIME OpPTaHMIAUMOHHO- TEXHHYECKHME VCNOBHA Donee
COBEPLICHHBI, MEM YCTOBHH, IPEIyCMOTPEHHLIE B HOBBIX HOPMax WiH HOpMaTHBax, H
NeHCTBYIOUIHE MECTHRIE HOPMBI Ha COOTBETCTBYHOMIHE padoTsl Doee NPOTPECCHBHEL, HeM
HOBBIE HOPMEI, TO HOBRIE HOPMBI HIH HOPMATHBEE] HE BHEIPHIOTCH,

7.5, B tex Yupemaenwax, rne (QakTHYeCKHE OpPraHHIalHOHHO-TEXHHYECKHE
VCIOBHA COBNALAIOT C VCIOBHAMM, MPEIYCMOTPEHHLIMH B COOPHIKE, HOHBIC HOPMbL HITH
HOPMAaTHEL! BBOIATCR 083 Kakux-1H00 H3MEHeHHH.

7.6, Ha paBoThi, He OXBAa4EHHBIE HOBRIMH HOPMATHBMBIMH - MaTEpHATAMH,
VCTAHABAHBAKOTCA MECTHEIC ODOCHOBAHNEIE HOPMbL BPEMEHH, PACCHMHTAHHBIE METOOAMH
HOPMHPOBAHHMA TPy Aa.

8. Mepei, Hanpapiennbie Ha cof01eHne YCTAHOBIEHHBIX HOPM Tpyaa

8.1. Pabotonaremo, pPeKOMEHIYETCA OCYUIECTBANTh MEphl, HANPARICHHBC Ha
cobMoeHHe YCTAHORIEHHBIX HOPM TPY/a, BEIoHas ofecneuenue HOPMAIBHEIX YCI0BHA
IR BRITIONHEHHS paboTHHEOM HOPM TPy a.

K TakHM YCIOBHAM OTHOCATCR:
- HCTPABHOE COCTORHHE MOMELIEHMH, COOpyAeHU, obopyaoRIHNA!
- CBOCBpEMEHHOE oODecredeHHe TeXHMYecKoil # uHol Heobxommmoit ana  paboTh
JOKYMEHTALHEH;
- HAATEKALSE KAYECTBO MATEPHANOB, HHCTPYMEHTOB, HHBIX CPEOCTB H NPEIMETOB,
HEOBXOIMMBIX 15 BHINONHEHHA PaboThL, HX CBOEBPEMEHHOE IPeoCTaRNEHNHE PADOTHHKY !
- YCADBHA TPYA4, COOTBETCTBYIOUIME TpeDOBaHMAM OXpaHbl Tpyza i De30NacHOCTH
NPONIBOACTRA,



JETTAPTAMEHT KVJIbTYPBIAAMUHHCTPILIHMH NMoPOJJA OMCKA
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